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VESTAVIA HILLS LIBRARY IN THE FOREST 
STUDY ROOM POLICY 

 

1. Requests for study rooms should be made at the Circulation Desk on the main floor of 
the Library. They are scheduled on a first-come, first-served basis. Reservations, whether 
by phone or in person, are not accepted. 

2. Individuals requesting a study room must be at least 14 years of age. The individual 
initiating the request must be present during the period of usage. 

3. When checking out a key to a study room, patrons must leave their library card, license, 
or other form of ID as collateral. 

4. Preference is given to groups of two or more for studying or work-related purposes. 
Individuals may use the rooms if available. 

5. Study rooms are scheduled in two-hour blocks. Sessions may be extended if there is no 
waitlist. Once their time expires, all patrons in the room must wait two hours before 
requesting the use of a room again. The Library reserves the right to shorten the blocks to 
one hour during heavy usage. 

6. Study rooms close 15 minutes before the Library closes. 

7. If the patron leaves the premises, they must turn in the key and relinquish the room. If a 
room is available upon their return, they may request it. 

8. Paid tutors are not allowed to utilize the study rooms for tutoring sessions. 

 

Behavior: 

1. Users of the study rooms are responsible for keeping the rooms neat and orderly. Failure 
to do so may result in the denial of future requests. 

2. Study rooms are not soundproof. Please respect others by keeping conversations at a 
reasonable noise level. Patrons who disturb others or engage in destructive behavior will be 
asked to leave. 

3. Patrons may not move tables and chairs into or remove them from a study room. No 
items shall be taped or tacked to painted walls or windows. Whiteboards, if used, should 
be erased before leaving the room. 
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4. No alcoholic beverages, smoking or vaping of any kind, illegal drugs, or tobacco products 
are allowed.  

5. The Library’s food policy also extends to study rooms. No meals, fast food, or food 
delivery service is permitted in the study rooms. Drinks with lids and snacks (such as those 
found in vending machines) are allowed. 

6. Rooms must remain unlocked and are not to be used for any inappropriate or sexual 
behavior. 

7. The following uses are expressly prohibited in the Library study rooms: buying, selling, 
advertising, or trading products or services (for example, if you are a paid consultant or 
charging someone for their time or for providing a service). 

8. Library staff has the right to refuse the use of a study room, if Library Code of Conduct or 
other Library Policies are violated. 

 

Approved by the Library Board of Trustees on August 27, 2025. 

 


