VESTAVIA HILLS

LIBRARY IN THE FOREST

1221 Montgomery Highway * Vestavia Hills, AL 35216 ¢ 205.978.0155 » Fax 205.978.0156 « www.vestavialibrary.org

APPLICATION FOR EMPLOYMENT
Please answer each question fully and accurately.

Position desired

Today’s date

Name

Last First Ml

Address

City, State, ZIP

Telephone Home Cell

Work Other

Social Security # (required for background check)

Driver’s license # and state of issue (required for background check)

Email

Have you previously applied for employment with VHLF? O ves WU nNo

If yes, month & year:

Have you ever been employed with VHLF before? O ves U nNo

If yes, month & year:

Are you currently employed? O ves o

Date available to work?

Are you available to work (please circle): Q Full-time O Part-time Temporary

Are you legally eligible for employment in the United States? O ves U nNo



EDUCATION
High School
Name & location (city, state)

Course of study
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Years completed

College
Name & location (city, state)

Course of study

Diploma/Degree

Years completed

Graduate
Name & location (city, state)

Course of study

Diploma/Degree

Years completed

Other (specify)
Name & location (city, state)

Course of study

Diploma/Degree

Years completed

PREVIOUS EMPLOYMENT

Diploma/Degree

Begin with current or last employer. Complete this section in addition to attaching resume.

Employer’s name

Address

Telephone

Dates employed

Reason for leaving

Hourly rate/salary

Position/job title

Job duties & responsibilities

Supervisor’s name & contact information

May we contact supervisor? O ves U nNo




Employer’s name
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Address

Telephone Dates employed

Reason for leaving

Hourly rate/salary

Position/job title

Job duties & responsibilities

Supervisor’s name & contact information

May we contact supervisor? O ves WU nNo

Employer’s name

Address

Telephone Dates employed

Reason for leaving

Hourly rate/salary

Position/job title

Job duties & responsibilities

Supervisor’s name & contact information

May we contact supervisor? O ves U nNo

Employer’s name

Address

Telephone Dates employed

Reason for leaving

Hourly rate/salary

Position/job title

Job duties & responsibilities

Supervisor’s name & contact information

May we contact supervisor? O ves U nNo

ADDITIONAL REFERENCES

List any references pertinent to this position. Please do not list former employers or relatives.

Name

Relationship

Address

Years known

Telephone Email
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Name

Relationship Years known

Address

Telephone Email

Name

Relationship Years known

Address

Telephone Email

APPLICANT'S VERIFICATION, AUTHORIZATION & AGREEMENT

The information | have provided in this application for employment to the Vestavia Hills Library in the Forest
(employer) is true, correct and complete. | understand that false, incomplete or misrepresented information of any
kind, will be sufficient cause for my application to be rejected, or, if discovered after | am employed, cause for
immediate termination of my employment.

| authorize the employer (or its agent) to contact and obtain information about me from previous employers,
educational institutions and references | have provided, and any other party necessary to verify the accuracy of
information | have provided in this application, a related employment resume or a personal interview. | further
authorize the employer to request a report concerning my background, references, character, past employment,
education, motor vehicle records and criminal or police records, including those made by both public and private
organizations.

| waive, release and discharge any claims or actions that | may otherwise have against the employer or any person,
firm or corporation that solicits, provides, or evaluates information in connection with my employment application. |
agree to participate in a drug screening test (at the employer's expense) as a condition to my application for
employment being considered and, if hired, to participate in random drug testing as may be requested or required
by the employer during the course of my employment. | understand that a positive test result may adversely affect
my eligibility for employment or continued employment.

If hired, | agree to abide by the policies, rules and regulations of the Vestavia Hills Library in the Forest. | also
understand that, if hired, any employment is subject to modification or termination at any time in the sole
discretion of the employer.

Applicant’s signature (Type full name as signature on electronic document) Date

The Vestavia Hills Library in the Forest is an Equal Opportunity Employer. As an Equal Opportunity Employer, decisions to hire and
promote are made to qualified persons without regard to race, religion, age, sex, national origin, disability or any other
classification as prescribed by federal, state or local law. All statements made by applicants for employment will be carefully
checked for accuracy. The use of this form does not in any way indicate that there are positions open and does not obligate the
library in any way.
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